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Admin Finance

Apply Now

Company: Abubasteak

Location: Indonesia

Category: other-general

As an employee of our company, you will collaborate with each departmentto finish the

job. Come work at a growing companythat offers great benefits with opportunities to

moving forward and learnalongside accomplished leaders. We're seeking an
outstandingmember of team.This position will input all financial transactions in our

system. We expect the candidate to be diligent, proactive and have a get it donespirit. To be
successful, you will have solid solving problem skills.Basic AccountingMs. Office(Excel,
Word, PPT)Administrative WorkResponsibilitiesManage and compile financial reports,
notes/notes/invoices, and accountsRecording and input financial transactions in our
systemMaking monthly financial and management reportsQualificationsBachelor (S1)
Degree or Diploma (D3) in any major, prefer majoring accountingOutstanding in use Microsoft
Excel and any accounting software or integrated softwareGood knowledge in basic
accountingWilling to be place at Head Office Jakarta SelatanNice to haveExperience insame
field for a year, fresh graduate are welcomeWell grooming and good appearanceAny specific
training or certification on accounting/finance is a big plus

#J-18808-Lbffr

Apply Now
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